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INSTRUCTIONS TO TENDERERS
Municipality of Razanj
Address: Municipality of Razanj, Square Svetog Save No. 33, 37215 Razanj,Serbia
Represented by: Dobrica Stojkovic, Mayor

Title of the tender: “Organization of cultural festival in Razanj” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 – 2020.
Reference number:  № СВ007.2.13.173/TD02
PART A: INFORMATION FOR THE TENDERER

1. INFORMATION ON SUBMISSION OF THE TENDERS

1.1 General information 

Subject of the contract: 

The subject of this tender is:

· Implementation of services, as indicated in the technical information in the point 2 of these information.
Deadline for submission of the tenders:

The deadline for submission of tenders is 15 days, 07.07.2021 at 15:00 hours. Any tender received after this deadline will be automatically rejected. 

Address and methods for submission of the tenders:

The tenderers will submit their tenders using the standard submission form available in the tender dossier as follows:

1) Part B “Format of offer to be provided by the tenderer”;

2) Declaration on honour on exclusion criteria and selection criteria (Annex A14 of PRAG);
3) Part C “Key experts”, including:

· a list of the names of the key experts;

· the CVs of each of the key experts (using the template in Part C) and/or copies of documents, proving the required education and professional experience, if applicable.

4) Signed Statement of exclusivity and availability (using the template in the tender dossier), one for each key expert, the purpose of which is as follows:

· The key experts proposed in this tender must not be part of any other tender submitted for this tender procedure. They must therefore commit themselves exclusively to the tenderer.

· Each key expert must also undertake to be available, able and willing to work for the whole period scheduled for his/her input to implement the tasks set out in point 2 “Technical information” of the present instructions and/or in the tender of the candidate.

In addition to the offer the tenderer is required to provide the following supporting documentation (in copies or scanned versions in case of e-mail submission):

5) Copy of legal registration.

The tender will be submitted in 1 original. If a document is required to be submitted in a copy, it should be certified as a “True to the original” copy, signed and stamped by the legal representative of the tenderer. 

Any tenders not using the prescribed form might be rejected by the contracting authority. 

The tenders will be submitted via post/currier, containing the following information:

· Name and address of the tenderer

· Title of the tender: “Organization of cultural festival in Razanj” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 – 2020.
· Reference number: № СВ007.2.13.173/TD02
The tenders will be submitted in person, by post or courier service to the following address:

Municipality of Razanj
Address: Municipality of Razanj, Square Svetog Save No. 33, 37215 Razanj, Serbia
Contact person: Renata Bajkic, Project Coordinator, tel. 064/6473203; 

e-mail: projekti@razanj.org 
The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

The tenders can also be submitted by e-mail. In this case the base e-mail message will clearly indicate:

· Title of the tender (in the subject of e-mail): “Organization of cultural festival in Razanj” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 - 2020
· Reference number (in the subject of e-mail): СВ007.2.13.173/TD02 
· Name and address of the tenderer (in the e-mail text)
· The scanned original of the tender submission form and any supporting documentation will be provided as attachment to the e-mail. 

The tenderers will be submitted by e-mail to the following address: 

projekti@razanj.org 
The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

1.2 Selection criteria  

The tenderer shall comply with the following selection criteria for participation in the present tender procedure:

Professional capacity of the tenderer

· Provision of two key experts, as follows:

· Key expert 1. Team leader 
Requirements:

Specific work experience: Participation as a manager/team leader in at least 2 projects/ contracts/ activities for organizing of events/trainings/seminar or equivalent services.
· Key expert 2. Event organizer
Requirements:

Specific work experience: Participation in at least 2 projects/ contracts/ activities for organizing of events/trainings/seminar or equivalent services.
Еvent presenters have an obligation to present the festival to the general public.

Сommunication with the media and the organization of upcoming activities at the festival as well as introducing participants to the plan and program of the festival and the manner of their implementation for all 3 days of the festival.

2. TECHNICAL INFORMATION
2.1 Provision of services

This tender procedure includes the services of organizing a cultural festival in Razanj within the project "CB007.2.13.173" Folklore in the cross-border region - the key to European cultural identity "in full compliance with the PRAG in force and the Interreg Project Implementation Manual - IPA CBC Bulgaria - Program of Serbia 2014 – 2020
The Contractor shall take over the necessary logistics and organization of a cultural festival in Razanj. Municipality of Razanj shall elaborate its own cultural festival, which will show all of the regions's folklore, dance and art traditions, as well as various forms of local crafts. The success of the festival shall be used as a real stepping stone for the further revival of the of the local traditions.

The format of the festival shall be the following - it will be held over 3 days and will include 100 participants - 70 from community, cultural, art, dance and theatre center from Municipality of Razanj, and 30 guests from similar clubs and organizations from Bobov Dol and the rest of the Serbian cross-border region. The programme for the festival shall include traditional folklore dances on the first day, traditional songs and orchestras on the second day, and theatre and art performances on the last day. Each day shall be organized as a competition among the participating clubs, with small gift prizes envisaged for the winners. During the whole 3 days of the festival, local craftsmen, volunteers and public in general will be able to present homemade dishes, drinks, souveniers, crafts, etc. at the provided stands. 2 presenters will also be hired for the whole duration of the festival.

The implementation of the activity for organization of cultural festival in Razanj shall be awarded to the Contractor. 
The Contractor shall provide adequate reporting documentation such as invoices for the payments made, travel lists, attendance lists, etc.

The Contractor shall provide the following experts for the contract implementation: Team leader and Event organizer, according to the selection criteria, indicated above.
The Contractor shall provide two presenters hired for 3 days. They may be the same persons as the above experts or different persons.
During the festival and the elaboration of this contract as a whole, the contractor should ensure compliance with current anti-epidemic measures against the spread of COVID-19.
The tenderers are required to provide services as indicated below. In the tenderer’s technical offer, the tenderers will indicated more details on the deliveries, referring back to the below table. 
	No.
	Title of item/ activity
	Nr of items
	Description
	Required time frame
	Required inputs

	1
	Rent of bus for Serbian participants in the festival in Bobov Dol  (560 km roundtrip) for 30 participants
	1
	The Contractor shall rent of bus for Serbian participants in the festival in Bobov Dol (560 km roundtrip) for 30 participants.
	From 30.09.2021. The date is provisional.
The Contractor will be notified about the exact dates of the trip.
The time frame is 10 working days from the receipt of assignation letter from  the Contracting Authority
	A bus rented

	2
	Catering (coffee, refreshments, lunch, dinner) for the participants for the first 2 full days of the 3-day festival in Razanj (100 participants from Razanj ,Bobov Dol and RS cross-border region X 2 days)
	1
	The Contractor shall provide Catering (coffee, refreshments, lunch, dinner) for the participants for the first 2 full days of the 3-day festival in Razanj (100 participants from Razanj, Bobov Dol and RS cross-border region X 2 days).

The Contractor shall plan and discuss with the Contracting authority different types of menus for coffee, lunch and dinner while organizing the catering.


	From 31.07.-02.08.2021. The date is provisional.
The Contractor will be notified about the exact dates of the festival.
The time frame is 15 working days from the receipt of assignation letter from  the Contracting Authority
	A catering provided

Key expert 1

Key expert 2

	3
	Catering (coffee, refreshments, lunch) for the participants in the last day of the 3-day festival in Razanj (100 participants from Razanj, Bobov Dol and RS cross-border region X 1 day)
	1 
	The Contractor shall provide Catering (coffee, refreshments, lunch) for the participants in the last day of the 3-day festival in Razanj  (100 participants from Razanj, Bobov Dol and RS cross-border region X 1 day)
The Contractor shall plan and discuss with the Contracting authority different types of menus for coffee, lunch and dinner while organizing the catering.


	From 31.07.-02.08.2021. The date is provisional.
The Contractor will be notified about the exact dates of the festival.
The time frame is 15 working days from the receipt of assignation letter from  the Contracting Authority
	A catering provided

Key expert 1

Key expert 2

	4.
	Accommodation for participants in the 3-day festival in Razanj (30 participants from Bobov Dol and RS cross-border region X 2 nights)
	1
	The Contractor shall provide Accommodation for participants in the 3-day festival in Razanj (30 participants from Bobov Dol and RS cross-border region X 2 nights). The contractor will provide a 3 (or more) star hotel or other accommodation in the Nis region, single / double rooms with breakfast, if possible
	From 31.07.-02.08.2021. The date is provisional.
The Contractor will be notified about the exact dates of the festival.
The time frame is 15 working days from the receipt of assignation letter from  the Contracting Authority
	Provided hotel or other accommodation place
Key expert 1

Key expert 2

	5.
	Presenters for the Festival in Razanj (2 experts X 3 days)
	1
	The Contractor shall ensure Presenters for the Festival in Razanj (2 experts X 3 days) who shall support the Contracting authority in elaboration of the festival.

	From 31.07.-02.08.2021.
 The date is provisional.
The Contractor will be notified about the exact dates of the festival.
The time frame is 15 working days from the receipt of assignation letter from  the Contracting Authority
	Key expert 1

Key expert 2


3. FINANCIAL INFORMATION

The tenderers are reminded that the maximum available value of the contract is EUR 9.540 VAT excluded.
1.  Rent of bus for Serbian participants in the festival in Bobov Dol (560 km roundtrip) for 30 participants - 840,00 euro VAT excluded
2. Cetering (coffee, refreshments, lunch, dinner) for the participants for the first 2 full days of the 3 day festival in Razanj (100 participants from Razanj, Bobov Dol and RS cross-border region x 2 days) -  5000 euro VAT excluded 
3. Cetering (coffee, refreshments, lunch) for the participants in the last day of the 3 days festival in Razanj (100 participants from Razanj, Bobov Dol and RS cross-border region x 1 day) -  1300,00 euro VAT excluded
4. Accommodation for participants in the 3 day festival in Razanj (30 participants from Bobov Dol and RS cross-border region x 2 nights) - 1800,00 euro VAT excluded
5. Presenters for the Festival in Razanj (2 experts X 3 days) - 600,00 euro VAT excluded
4. ADDITIONAL INFORMATION

The award criterion is:

· Best value for money.
 The unsuccessful/successful tenderers will be informed of the results of the evaluation procedure in written.

The estimated time of response to the tenderers is 30 days from the deadline for submission of tenders. 
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