	[image: image1.png]* % %

* 5 %

* % %





	[image: image2.png]


       [image: image3.png]5OBOB AOA





	[image: image1.png]



INSTRUCTIONS TO TENDERERS
Municipality of Razanj
Address: Municipality of Razanj, Square Svetog Save No. 33, 37215 Razanj,Serbia
Represented by: Dobrica Stojkovic, Mayor

Title of the tender: “Elaboration of catalogue "Folklore, rituals and traditions in Municipality of Razanj" and Elaboration of CDs from the festival” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 – 2020.
Reference number:  № СВ007.2.13.173/TD03
PART A: INFORMATION FOR THE TENDERER

1. INFORMATION ON SUBMISSION OF THE TENDERS
Subject of the contract: 

The subject of this tender is:

· Implementation of services, as indicated in the technical information in the point 2 of these information.
Deadline for submission of the tenders:

The deadline for submission of tenders is 15 days, 21.07.2021 at 15:00 hours. Any tender received after this deadline will be automatically rejected. 

Address and methods for submission of the tenders:

The tenderers will submit their tenders using the standard submission form available in the tender dossier as follows:

1) Part B “Format of offer to be provided by the tenderer”;

2) Declaration on honour on exclusion criteria and selection criteria (Annex A14 of PRAG);
3) Statement of experience in creating an elaboration and printing of a catalog that promotes Folklore, rituals and traditions in English and Serbian and elaboration of CDs from the festival (including shooting, recording and cover design) 
4) Statement of exclusivity and availability
In addition to the offer the tenderer is required to provide the following supporting documentation (in copies or scanned versions in case of e-mail submission):

5) Copy of legal registration.

The tender will be submitted in 1 original. If a document is required to be submitted in a copy, it should be certified as a “True to the original” copy, signed and stamped by the legal representative of the tenderer. 

Any tenders not using the prescribed form might be rejected by the contracting authority. 

The tenders will be submitted via post/currier, containing the following information:

· Name and address of the tenderer

· Title of the tender: “Elaboration of catalogue "Folklore, rituals and traditions in Municipality of Razanj" and Elaboration of CDs from the festival” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 – 2020.
· Reference number: № СВ007.2.13.173/TD03
The tenders will be submitted in person, by post or courier service to the following address:

Municipality of Razanj
Address: Municipality of Razanj, Square Svetog Save No. 33, 37215 Razanj, Serbia
Contact person: Renata Bajkic, Project Coordinator, tel. 064/6473203; 

e-mail: projekti@razanj.org or kancelarija.msp@razanj.org 
The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

The tenders can also be submitted by e-mail. In this case the base e-mail message will clearly indicate:

· Title of the tender (in the subject of e-mail): “Elaboration of catalogue "Folklore, rituals and traditions in Municipality of Razanj" and Elaboration of CDs from the festival” within project № СВ007.2.13.173 „Folklore in cross-border region - key to European cultural identity“ financed under IPA CBC Bulgaria - Serbia Programme 2014 - 2020
· Reference number (in the subject of e-mail): СВ007.2.13.173/TD03 
· Name and address of the tenderer (in the e-mail text)
· The scanned original of the tender submission form and any supporting documentation will be provided as attachment to the e-mail. 
The tenderers will be submitted by e-mail to the following address: 

projekti@razanj.org or kancelarija.msp@razanj.org 
The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

2. TECHNICAL INFORMATION
This tender procedure includes the services of a “Elaboration of catalogue "Folklore, rituals and traditions in Municipality of Razanj" and Elaboration of CDs from the festival "within the project "CB007.2.13.173" Folklore in the cross-border region - the key to European cultural identity "in full compliance with the PRAG in force and the Interreg Project Implementation Manual - IPA CBC Bulgaria - Program of Serbia 2014 – 2020
The main printed promotional deliverable of the project will be the catalogue, which will provide extensive information about the history and the folklore, rituals and traditions of the Municipality of Razanj.

The catalogue shall be elaborated with the support of all local stakeholders, who will be asked to provide valuable feedback for the information to be included in the final product. It will be disseminated to local community centers and tourist agencies as means for attracting visitors and increasing the popularity of Razanj's cultural heritage.
Expert Services - within two months, two experts will carry out "field folklore / ethnographic / ethnological studies" on the territory Municipality of Razanj and will summarize and systematize the information and materials received about the history of the folklore region in which the region falls (including oral traditions and forms) expressive-verbal folklore; performing arts; social customs, rituals and celebrations; knowledge and skills related to traditional crafts); typical musical instruments, folk dances, costumes; song folklore
The output of the activity shall be the elaboration, design and print of comprehensive catalogue "Folklore, rituals and traditions in Municipality of Razanj" -  produced in 500 pieces, hardcover, full color, A4, at least 32 pages, - 350 in Serbian, 150 in English.
Elaboration of CDs from the festival (including shooting, recording and design of cover)
CDs from the festival (including shooting, recording and design of cover) will include of the manifestation in Razanj which lasts 3 days The programme for the festival shall include traditional folklore dances on the first day, traditional songs and orchestras on the second day, and theatre and art performances on the last day.
Professional video recording and processing services -within 3 days, during which the Razanj cultural festival  will  be  held,  an  expert  (cameraman)  will  be  provided to record the video of the festival,after which  he will process the video and record it on a CD

Duplication and reproduction of the prepared CD from the festival, including:

- CD - 300 pieces, design and prepress of the cover,  full color printing on the disc, 

picking;
The tenderers are required to provide services as indicated below. In the tenderer’s technical offer, the tenderers will indicated more details on the deliveries, referring back to the below table. 
	No.
	Title of item/ activity
	Description
	Required time frame
	Required inputs

	1
	Collection of information, elaboration and printing of catalogue "Folklore, rituals and traditions in Municipality of Razanj" (hardcover, full color, A4, at least 32 pages, 500 pieces - 350 in Serbian, 150 in English)
	Expert Services - within two months, two experts will carry out "field folklore / ethnographic / ethnological studies" on the territory Municipality of Razanj and will summarize and systematize the information and materials received about the history of the folklore region in which the region falls (including oral traditions and forms) expressive-verbal folklore; performing arts; social customs, rituals and celebrations; knowledge and skills related to traditional crafts); typical musical instruments, folk dances, costumes; song folklore

Printing - layout of text content, processing of submitted photos and formatting, design and layout of cover, graphic concept. preprint and printing. Hardcover, full color, A4 size, at least 32 pages, 350  in Serbian  and 150 in English simultaneously.

Catalog Translation - 32 pages from Serbian to English

	From july – december 2021. The date is provisional.

	Catalog "Folklore, rituals and traditions in the municipality of Razanj" made

	2
	Elaboration of CDs from the festival (including shooting, recording and design of cover)
	Professional video recording and processing services -within 3 days, during which the Razanj cultural festival  will  be  held,  an  expert  (cameraman)  will  be  provided to record the video of the festival,after which  he will process the video and record it on a CD

Duplication and reproduction of the prepared CD from the festival, including:

- CD - 300 pieces, design and prepress of the cover,  full color printing on the disc, 

picking;

	From 31.07.-02.08.2021. 
Duplication and reproduction of the prepared CD from the festival  to 31.August (the date is provisional)
The Contractor will be notified about the exact dates of the festival.
The time frame is 10 days from the receipt of assignation letter from  the Contracting Authority
	Recorded a CD from the festival in accordance with the conditions from the tender documentation


3. FINANCIAL INFORMATION

The tenderers are reminded that the maximum available value of the contract is EUR 6.500 VAT excluded.
1.  Collection of information, elaboration and printing of catalogue "Folklore, rituals and traditions in Municipality of Razanj" (hardcover, full color, A4, at least 32 pages, 500 pieces - 350 in Serbian, 150 in English)- 5000,00 euro VAT excluded
2. Elaboration of CDs from the festival (including shooting, recording and design of cover)-  1.500,00 euro VAT excluded 
4. ADDITIONAL INFORMATION

The award criterion is:

· Best value for money.
 The successful tenderers will be informed of the results of the evaluation procedure in written.

The estimated time of response to the tenderers is 7 days from the deadline for submission of tenders. 
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